[bookmark: _GoBack]Please join me in welcoming NAME to the UNC Eshelman School of Pharmacy as the new JOB TITLE in the WORK UNIT. 

DESCRIBE THE POSITION’S KEY AREAS OF RESPONSIBILITY.

DESCRIBE THE EMPLOYEE’S BACKGROUND AND EXPERIENCE RELEVANT TO THE POSITON.

NAME will be located in LOCATION/OFFICE # and can be reached at WORK PHONE #/EMAIL. Please feel free to stop by to introduce yourself and say hello.

